














APPLICATION 

CHECKLIST 

Use this checklist to organize and gather 

documents you and your co-borrowers may 

need to complete a mortgage application. 

Additional documents may be needed later 

in the process. After you have received your 

Loan Estimate, we will need the following 

information to approve your loan.

EMPLOYMENT & INCOME 

INFORMATION 

□ Two years of employment history,

including job titles, dates, employer's

address, and phone numbers.

□ If you're a wage earner: pay stubs

for the most recent 30 days and your

W-2s from the last two years.

□ If you are self-employed or earn

com mission income: copies of federal,

personal, and business tax returns for

previous two tax years including all

1099s, K-1s, and all schedules.

RESIDENTIAL HISTORY -

RENTAL AND OWNED 

D Your residential address for 

the previous two years. 

□ Keeping your home as a rental

property? We will need the most recent

mortgage statement.

□ Current real estate holdings list with

applicable details, including property

address, market value, lender's

name/address, loan account number,

balance, monthly payment, tax certs,

evidence of ,insurance, and HOA dues

statement.

□ Name and phone number of your home

owner's insurance agent.

□ Sales contract for the property you

are building.
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PERSONAL ASSETS/ 

FINANCIAL STATEMENTS 

□ Most recent two months or quarterly bank

statements for all accounts; checking,

savings, investment (all pages).

□ Most recent two months or quarterly

retirement account statements (all pages).

o Copy of earnest money check and most

recent statement showing it has cleared.

□ Non-payroll deposits may require details to

verify the source/explain other deposits to

and transfers between accounts.

IF APPLICABLE, ADDITIONAL 

ITEMS MAY BE NEEDED: 

□ Divorce decree and/or separation papers.

□ Alimony and/or child support income: proof

of receipt may be required.

□ Bankruptcy discharge papers (including

filings, discharge, and list of creditors).

□ If receiving retirement or Sodal Security

income, award letter and proof of receipt.

□ If using gift funds to pay any portion of

costs, thorough documentation is required.

□ For credit inquiries or derogatory credit,

we may need a signed letter of explanation

or documentation.

□ VA loan form DD214 (if you're using your

VA loan benefit as a veteran).
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